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1. OO0mmue nmoJioKeHust

1.1. TTonoxenue 06 y4eGHO-METOIMUECKOM yIipaBieHuu (nanee -YMY) dbunuana
¢eaepaibHOTO  TOCYJIApPCTBEHHOTO aBTOHOMHOIO — 00pa30BaTEIbHOIO  YYPEKIACHUSA
BeIcIIero oOpaszoBaHusi «HammMoHanbHBIM HCCIe10BaTEIbCKUN SIEPHBIN  YHUBEPCUTET
«MUDU» B r. Anmarel (nanee — ¢uIMag) periaMEeHTUPYEeT IPaBOBOE IOJIOXKEHHE
yIpaBlIeHUs, OINpe/essieT €ero 3ajadyu, CTPYKTypy, IpOLeaypy CO3[aHusi, IMOPsAOK
(GYHKIMOHUPOBaHUS, 00513aHHOCTU U chepy OTBETCTBEHHOCTH, MOPSJIOK YTBEPKIACHUS U
MU3MEHEHUs] HACTOSIIETO I10JI0KEHHUS.

1.2. OO01ee pyKOBOJCTBO JAeATEIbHOCTBIO Y MY 0CyIeCTBISETCS pyKOBOAUTEIEM
bunnana, 3aMeCTUTEIEM PYKOBOJIUTEIISL. HenocpenctBeHHoe yIpaBJieHHe
ocyliecTBIsieTcs HayanbHukoM YMY, HazHaueHHBIM IIPUKA30M PyKOBOAMTENS (uiraa.

1.3. Muccuss YMYVY 3akirouaeTcss B CO3/1aHUU YCIIOBUM Hay4HO-IIEarornyeckKum
pabGoTHUKaM ¢uinana s o0ecrneuyeHusl BBICOKOIO HayYHO-METOJMYECKOrO YPOBHS
IIpeNoaaBaHusl, Pa3BUTHs IIOTPEOHOCTH B HEIIPEPHIBHOM MOBBINICHUM MX KBaTH(pHKALIUH,
a TaKXe CO3/JaHMe OJIaroNpHUSATHBIX YCIOBHHA JUIsi 0OECIeueHHUs] BBICOKOIO YpPOBHS
OKa3aHus 00pa30BaTEIbHBIX YCIyT U BCECTOPOHHEIO0 MHTEJUIEKTYalIbHOI0, KyJIbTYPHOT'O
¥ HPABCTBEHHOTO Pa3BUTHS 00YUYaAIOIIUXCS.

1.4. YMY sBisiercss CTPYKTYPHBIM TOJpa3jeieHueM (uianana, OpraHusyeT
B3aUMOJIEHCTBAE C JIDYTHMH TOJpa3ielieHUusiMU  (uianasa 10 IOArOTOBKE K
JIMIEH3UPOBAHUIO M AKKPEIUTALMK  OCHOBHBIX  00pa3oBaTeNIbHBIX — IPOrpamM,
KOOPJIMHUPYET U HAIpaBIsieT y4eOHO-METOAMYECKYIO €A TEIbHOCTD.

1.5. B cBoeii nesrensnoct YMY pykoBojctByercs: Koncruryuuei Poccuiickoi
Denepanun, PegepanbupiM 3akoHOM PO «O6 obpazoBanumn B Poccuiickoit Penepanuny,
NpUKa3aMH M pacnopsokeHussMu MHUHHCTEpCTBa HayKH M Bbicuiero obpasosanus PO,
YcraBoM M JIOKalbHBIME HOopMaTuBHbIMM aktamu A® HUAY MHUOU, B Tom yucie
JIOKYMEHTaMHU CHCTEMBI MEHE/DKMEHTa KadecTBa, [lonoxkeHneM o ¢puiamaie, peleHusMu
YyeHoro cosera (puiaMaia, IpUKazaMid U PaclopsHKEHUSIMU PyKOBOJUTeNs (uiuana, a
takke HacTosiuuM [lonoxennem.

2. Heau n 3a1a4u yyeOHO-METOAHYECKOI0 YIIpaBJIeHHSsI

2.1. Ienpto gesitenbHOCTH  YMY  gBisiercs  KOOpAWHALMS — JA€ATEIbHOCTH
CTPYKTYpPHBIX ToJpa3jelieHuil ¢uauana B cdepe IJIAHUPOBAHMS, OpraHU3aAIUH,
IpoBeJieHus U obecriedeHust y4eOHOM U y4eOHO-MeTOIMUeCKOi paboThl, KOHTPOJIb, YY€T,
aHaJM3 M OIEHKAa KadyecTBa TOJTOTOBKH BBIIIYCKHUKOB, COJEHCTBHE pealM3alHH
oOpa3oBaTebHBIX lielie, mpeaycMoTpernbix [lporpammoit passutus A® HUAY
MUON.

2.2. OcHOBHBIMHM 33j1auaMu YMYVY sBIsIOTCS:

— TIOATOTOBKA IPE/UIOKEHHH T10 COBEPIICHCTBOBAHUIO Yy4eOHO-METOJUYECKOM
paboThI B uinale;

— IOATOTOBKA aHAJTUTUYCCKUX, UH(POPMALIMOHHBIX U CIIPABOYHBIX MATEPHAJIOB I10
HaIpaBJIeHUSIM JIesiTeIbHOCTH YMY;

— [pOBeJIeHHe MEPOIIPUSTHIA 10 BOIIPOCaM, OTHECEHHBIX K cdepe BegeHus YMY,
y4acTHe B MEPOIIPUATHSIX, IPOBOAMMBIX (DHUIIMAIIOM IO BOIIPOCaM, OTHECEHHBIM K cepe
BeJleHus YMY;

— 00001IeHHe U pacrpocTpaHeHue B (huiinase COBPEMEHHOIO IMeAaroruyeckoro
OTIbITA B 00JIACTH JIUJIAKTUKHU BBICIIEH IIKOJIBI;
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— OpraHu3alMs U IPOBEICHHE PadOTHI 10 COBEPIICHCTBOBAHHUIO U HEITPEPHIBHOMY
MOBBILIEHUIO KBAIM(PUKAIMH TPO(ECCOPCKO-TIPEIOIaBaTeIbcKOro CocTaBa (puimana;

— olecrieyenre B3aMMOJEHCTBHS (HIMATa C YHUBEPCHTETOM II0 BOIPOCAM
y4eOHO-METOANYECKOM paboThI;

—  y4eOHO-MEeTOIUYECKOe obecrieyeHue BHEJIPEHUS MHHOBALIMOHHBIX
00pa30BaTENIbHBIX TEXHOJIOIHIA B YYeOHBIN IPOLIECC;

— OpraHu3anus MOCTOSIHHOI'O KOHTPOJIS 3a COCTOSSHUEM METOJIUYECKOM paboThl,
0000IIeHHE TIOJOKHUTETFHOIO OIbITA [0 OPraHU3alMh y4eOHO-MEeTOIUYecKOo pabGoTsl,
COJICHCTBHE B pealiu3allii HayYHO-METOAMYECKUX pa3paboToK B paMKax (GpuiInana;

— olecrieyenue ycjIoBHI sl yIOBIETBOPEHHUS MOTPEOHOCTEH 0Oydarommxcs B
UHTEJUICKTYaJIbHOM, KYJIbTYPHOM, HPABCTBEHHOM pa3BUTHH U TPUOOPETEHHH MMM
npo(pecCHOHATBHBIX 3HAHUI ¥ HaBBIKOB.

3. @OyHKuHHM y4yeOHO-METOANYECKOr0 YIPaBJIeHHUs

YMY ocyiecTBisieT cieyone OCHOBHbIE (DYHKIIMH:

3.1. B obyacTn KOOpAMHAIIMM BCEX acleKTOB yuyeOHOMN JesTeIbHOCTH (uiuana u
KOHTPOJIS 33 XOJI0M yueOHOTro mpolecca:

3.1.1. KoopaMHAIMs JEATENPHOCTH 10 O00ECHEeYEeHUIO YCIOBHH pealn3aluu
obpaszoBarenbHbIX cTangapToB HUSY MUDU;

3.1.2. xouTpoNb 3a  (OPMHPOBAHMEM U  CBOEBPEMEHHBIM  BBHIIOJHEHHEM
KaJeHAapHbIX y4eOHBbIX TrpauKoB M pabOYMX y4eOHBIX IUIAHOB IO HAalpaBICHUSIM
IIOJArOTOBKH OaKajaBpoOB;

3.1.3. obecnieyenue paboTel yueOHO-MeTOIMYeCKOM Komuccun AD HUSTY MUDU;

3.1.4. Besienue yuera OCHOBHBIX TT0Ka3areliell y4eOHOM JesTeIbHOCTH (UITHaa;

3.1.5. Bestenue yueTa JIBUKCHUsI KOHTUHIEHTA BCeX GOPM 00ydeHHUs;

3.1.6. MOJArOTOBKA M IIPE/IOCTABJICHUE CBEICHHH, KAcarOIMXCs 0Opa3oBaTelbHOM
JeSITe/IbHOCTH (priinara 1o 3arnpocaM MUHHCTEpCTBA HAYKH U BBICIIEro o6pa3oBaHus PO,
YHUBEPCUTETA;

3.1.7. pactipesiennenue  y4eOHOM Harpysku, BeJEHHE €€ ydeTa M KOHTPOIS
BBITIOJIHCHUS;

3.1.8. ocyuiecTBienue [JIAHOMEPHOMN CUCTEMATUYECKON paboThI 1o
COBEpPIIICHCTBOBAHUIO OPraHU3alMU yu4eOHOro IpoIecca;

3.1.9. nnanupoBaHre  BCeX BUAOB  pPaclMCAHMM  3aHSATUH, 3aYeTHBIX |
9K3aMEHAIIMOHHBIX  CeCCHM, TIpauKoB JabOpaTOpHBIX pPabOT W  MPAKTUYECKOU
NOArOTOBKH, 'PAQUKOB JIMKBUIALIMH 3aJ0JDKEHHOCTEH Ha OCEHHHUI U BECEHHHH CeMeCTphI
JUIs BceX (GopM 00ydeHws,

3.1.10. npoBepka COOTBETCTBHMS Y4eOHOrO IpOIECcCa PACIUCAHUIO y4eOHBIX
3aHATHH, IIPAKTUK, 3a4ETOB U IK3aMEHOB,

3.1.11. moaroToBKa IPOEKTOB MPHUKA30B W pACIOPSIKEHUH 110  BOIPOCAM,
oTHOcsAUXCs K chepe Bejienuss YMY;

3.1.12. opranmsanust  paGoThl 10 (HOPMHPOBAHMIO COCTaBa IOCYAAPCTBEHHBIX
9K3aMEHAIIMOHHBIX KOMHUCCHH, Opranu3aiys U CUCTeMaTH3alusi paboThl 110 POBEIEHUIO
rocy1apCTBEHHOM UTOIOBOM aTTEeCTaIlMH;

3.1.13. y4er u pacnpejiesiense ayauTopHoro (GoHa s obecrnedeHus yqe6GHoro
npoiiecca;

3.1.14. noaroroBKka W BEJEHUE BCEX BHJIOB y4eOHOM U  perjaMeHTHOMH
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JTOKYMEHTAlUU (Pa3IMyYHBIX PErMCTPAllMOHHBIX JKYPHAJIOB: YYeOHBIX TpPYIII, ydyeTa
YCIIEBAEMOCTH CTYJIEHTOB, PETrMCTPALMU BbIJAYM JUIUIOMOB, CIIPaBOK 00 OOydYeHHH,
JIOKYMEHTOB 00 00pa30BaHUM, 3a4ETHBIX KHIDKEK M CTYICHYECKUX OUIIETOB U TIp.);

3.1.15. opopmiienre ¥ BbIAa4a CTYJICHTAM B yCTAHOBJIEHHOM IOPsJKE Y4eOHBIX
JIOKYMEHTOB U CIIPaBOK;

3.1.16. moaroroska 3asBOK Ha OJIAaHKM JIOKYMEHTOB CTPOrOM OTYETHOCTH,
opopmIIeHHE OTUETOB 00 MX HCIOJIB30BAHUH H, B YCTAHOBJIEHHOM MHCTPYKIIUEH MOPSJIKE,
aKTOB X CIIUCAHUS,

3.1.17. npenocrapieHue CBEeACHUI O BBLIAHHBIX JHUITIOMax JUIs 3arpy3kud B GUC
OP J10;

3.1.18. ygyactue B IIOATrOTOBKE K TIIPOIEIype HE3aBUCHMOM OILIEHKH KadyecTBa
YCJIOBHI OCYIIECTBIICHUS 00pa30BaTeIbHOU JIeSITeIbHOCTH;

3.1.19. koopauHALKs JEATENBHOCTH TIPH IPOBEACHUM HE3aBUCHUMOM OIIEHKH
KBaJTU(UKALUN BBITYCKHUKOB;

3.1.20. MOHUTOPHHT TPYOYCTPOMCTBA BHIITYCKHUKOB;

3.1.21. pasmemienne M axkTyauusanuss UHPOpPMAIMKM Ha O(GHIMAILHOM CaiTe
¢Gunnana, B 2J1eKTPOHHOM HH(YOPMALMOHHO-00pa30BaTeILHOM cpejie (punana.

3.2. B obmactu cOBepHICHCTBOBAHUS y4eOHO-METOJUYECKOTO 0OeCcreYyeHHs
yuebHoro nporecca:

3.2.1. ygyactrue B paboTe 10 IOATOTOBKE JIOKYMEHTOB Ui IPOBEICHHS
JMIIEH3UPOBAHUS, aKKpeJIUTalluM 00pa3oBaTeNIbHBIX NPOrpaMM (uinaia, B TOM YHCIIE
npodeccuoHaIbHO-00IIeCTBEHHON aKKpeIUTalllH;

3.2.2. opranmsaumusi  paboThl MO  Y4eOHO-METOJHYECKOMY  OOECIIeYEHHUIO
pa3paboOTKM U BHEJIPEHUS] HOBBIX OCHOBHBIX 00Pa30BaTeIbHBIX IPOrPAMM;

3.2.3. popmupoBaHue eaMHBIX TpeOOBaHMH K O(OPMIEHHUIO BCEro IEPeyYHs
y4eOHO-METOJJUYECKUX MaTePHAIIOB;

3.2.4. opraHusauMss M KOOpJAMHALUSA paboThl 10 OOECHeYeHnI0 y4eOHO-
METOJIMYECKUMHU MaTepralaMu y4eOHbBIX JIUCIUTIINH;

3.2.5. moaroToBka s OOCYKACHHUS Ha Y4eOHO-METOIUYECKOM KOMHUCCHU
JIOKaJIbHBIX HOPMATUBHBIX aKTOB, PEIVIAMEHTUPYIOIIMX YUeOHYIO IeATeIbHOCTD (unaia
¥ KOHTPOJIb 3a UX COOJIIOICHUEM;

3.2.6. mOAroTOBKA, Y4eT U CHCTEMAaTH3allMU PACIOPSIUTEIbHbBIX JOKYMEHTOB 110
y4eOHO-METOIMYECKOl paboTe, OpraHu3aldss HX CBOEBPEMEHHOIO M3y4YeHHUs B
MoJpas3AesIeHusIX Gpuinaia,

3.2.7. cocraBjleHHE TEeMaTHYECKHX IUIAHOB H3JaHUS U IIOAIOTOBKA K H3IAHHUIO
y4e0HO-METOIMUECKON JTUTepaTyphl Julsl OOy4alolMXcs ¥ KOHTPOJIb 3a pealu3alueit
TEMaTHUYECKUX I1JIAHOB,

3.2.8. opraHu3alMs U IPOBEJICHHUE MEPONPUSTHH IO BONPOCAM, OTHECEHHBIM K
chepe Benenus YMY, ydactue B MEpONPHUSTHAX, NPOBOJUMBIX HHCTHTYTOM IO
BOIIpOCcaM, OTHOCSIIMUMCS K chepe BeaeHuss YMYVY;

3.2.9. nnaHupoBaHUE MEPONPHATHH IO COBEPUICHCTBOBAHUIO (YHKIMOHAIBHOM
JIeATEJIbHOCTH B paMKax Iu1aHa padoTel Gpuiuaa;

3.2.10. coneiicTBue pacIpoCTpaHEeHHUIO B bunuane WHHOBAIlMOHHBIX
00pa3oBaTeIbHBIX TEXHOJIOIHIA;

3.2.11. KOHTPOJIbL ¥ METOMYECKOE CONPOBOXK/IEHHE BHEIPEHUS HHPOPMAIIMOHHBIX
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