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1. O6mue nos1oKeHust

1.1. Tlonoxenne o Oyxrajarepuu ¢uirana QenepaabHOro rocyaapCTBEHHOIO
ABTOHOMHOI'O  00pa3oBaTE/bHOrO  YUPEXKICHUS  BBICIIETO  NPOPECCHOHAIBHOIO
oOpasoBanus «HanmoHalbHbIH HCCIe0BaTeNbCKHUM suepHblil yHuBepeuteT « MUKWy B T.
Anmarel (nanee — A® HUSY MUODU, dunman) siBisercs HOpPMaTUBHBIM JIOKYMEHTOM,
OIpeJIeIIAIONIMM Ha3HAuYeHHE, LIeIH, 33/1a4H, (YHKIMU, IIPaBa, OTBETCTBEHHOCTh U OCHOBEI
JeSITeIbHOCTU OyXTalITepUH.

1.2. Byxrairepus siBisieTcsi CTpyKTypHBIM rojipasjenennem A® HUAY MUDHU u
OJTYMHSIETCS] PYKOBOJIUTEIIO (priihalia.

1.3. HemocpejacTBennoe ynpasjieHue OyXrajrepueil OCyLIECTBISET IJIaBHBIM
Oyxrayirep, Ha3Ha4YaeMbli B yCTAaHOBJICHHOM IIOPSIJIKE.

1.4. B cBoeit paboTre pabOTHUKHU OyXraJTepuu pyKOBOACTBYIOTCS:

—  3akonojaresnbctBoM PK, 1pyruMu HOpMaTHBHBIMU aKTaMH O OyXTaJITepCKOM
yuere;

—  TIOJIOKEHUSIMH 110 OyXTaJITepCKOMY YYeTy;

- ¥Ycrasom HUSY MUDU,

—  VYuernou nonutukoir HUSY MUODU,

—  Ilonoxenunem o AO HUSY MUDU,;

—  peleHUsIMH YHYEHOro coBeTa yHUBEpCUTETa U (uimnaa;

—  IpUKa3aM¥ peKTopa U PYKOBOJUTENS PUiIHaa;

—  HACTOSIIIMM IOJOKCHUEM.

1.5. CrpyKTypy ¥ WITaTHYIO YHCJICHHOCTb OYyXIaJITepUU YTBEPKIAET PEKTOP
YHUBEPCUTETA 110 MIPECTABICHUIO PYKOBOIUTENS UIHaIa.

1.6. B 3aBUCUMOCTH OT YUCIICHHOCTH COTPYJIHHUKOB U 0Obema pabor Oyxranrepus
MOKET UMETh B CBOEM COCTABE I'PYIIIILI MJIM CEKTOPBI yYeTa OTACIbHBIX BUIOB padoT.

8 OcHoBHBIE 3a/1a4HU

2.1.  Ha Oyxrantepuio BO3J1araloTcs CIeAyIoIue 3a/1a4uu:

2.1.1. Opranuzanus OyXrajaTepcKoro ydyera X0351HCTBEHHO-(DMHAHCOBOM
JesiTeIbHOCTH (hunuaia.

2.1.2. ®opmupoBanre M cjaya OyXrajaTepcKoi, HaJOroBOH M YIpaBIeHYECKOM
OTYETHOCTH (PMHAHCOBO-XO3SIUCTBEHHON JIeATEILHOCTH (uirana, GopMHUpOBaHHE TTOTHOM
M JIOCTOBEpHOW HHPOPMAIMKU O JESTEIBHOCTH (uiMaga W ero WMYIIECTBEHHOM
MOJIOXKEHUHU.

2.1.3. KoHTposib 3a SKOHOMHBIM HCIIOJB30BaHUEM MaTepHAIbHBIX, TPYIOBBIX H
(MHAHCOBBIX PECYPCOB, COXPAHHOCTHIO COOCTBEHHOCTH (huIinala.

2.1.4. OGecnieyenne uHpopmanueld, HEOOXOAUMON BHYTPEHHHM ¢ BHEUIHUM
M0JIb30BATEISAM ~ OYXTaJITepCKOW  OTYETHOCTH JUIS  KOHTPOJS 3a  COOJIIOJIeHHEM
3akoHozatenbcTBa  PecniyOsimka KaszaxcraH 1pu OCYHIECTBJIEHHUM — OpraHU3alfen
XO35MCTBEHHBIX ONEpalMii M HUX 11eJ1ecO00pa3HOCThIO, HAIUYUEeM U JIBH)KEHUEM
UMYIIECTBA U 0053aTeNIbCTB, UCIOIB30BAHUEM MaTepHaIbHBIX, TPYIOBBIX U (PHHAHCOBBIX
pPeCYpCcOB B COOTBETCTBUM C YTBEP)K/ICHHBIMU HOpMaMHu, HOpMaTHBAaMHU U CMETaMH.

2.1.5. IlpenorBpanienue OTpHULATEJIBHBIX pe3yabTaToB XO3SIUCTBEHHOM
JESITeJIbHOCTH (PUITHalIa U BBISIBJIICHUE BHYTPUXO3SHCTBEHHBIX PE3€PBOB.
3.  OcHoBHBbIe PYyHKIIHH

3.1. Benenue OyXrajarepckoro M HaJOrOBOIO ydeTra C IPUMEHEHUEM eIMHOM
YYETHOW IOJIMTUKH, €IMHOr0 pabouero rjiaHa CYeTOB M CYETOB 3a0allaHCOBOrO ydeTa ¢



roJjiopHoi opranuzauueit HVUAY MUOU.

3.2. PaszpaGorka u npuHsTHe (DOPM MEPBUYHBIX YUETHBIX JIOKYMEHTOB IS
opopmIeHHs] XO3SMCTBEHHBIX OIepalnii, MO0 KOTOPbIM HE IHPEJIyCMOTPEHBbI THUIIOBBIE
YHUGUIIHPOBAHHBIE (OPMBI.

3.3. TlpoBejenne HMHBEHTapHW3allMi HMYyILIECTBA M pacyeTOB, CBOEBPEMEHHOE
OTpa)KeHHUE UX Pe3yJIbTaTOB B y4eTe.

3.4. VYuacte B  [POBEJEHHM  DKOHOMHYECKOrOo  aHaiu3a  (PHUHAHCOBO-
XO3SMCTBEHHOM JIEATEIbHOCTH 110 JIAaHHBIM OyXTraJITEPCKOro M yIPAaBJIEHYECKOro y4yeTa U
OTYETHOCTH B IEJISIX BBISBIICHUS BHYTPUXO3SMCTBEHHBIX PE3€pPBOB, YCTPAHEHUS TIOTEPh U
HEIPOU3BO/ICTBEHHBIX 3aTpar.

3.5. Hauucienue ¥ BblIUIaTa B YCTAHOBIECHHBIE CPOKH 3apabOOTHOM ILIATHI
paboTHukaMm (¢uiauana; Bbylaya pabOTHUKAM CIPABOK 110 BOIPOCAM HAYUCIICHUS
3apabOTHOM TUIATHI U JIPYTUX BHIILIAT, a TAKXKE YACP)KaHUN U3 HUX.

3.6. Hayucimenwe W CBOEBPEMEHHOE IIEPEUYUCIICHUE B  COOTBETCTBHH C
3aKO0HO/1aTe/IbcTBOM PK HalloroB W JIpyrux IUlaTekKei B pPErHOHAIBHBIA U MECTHBIU
O10/KETHI, CTPAXOBBIX B3HOCOB B I'OCY/1apCTBEHHBIE BHEOIO/DKETHBIE COLIMAIbHbIE (DOH/IBI,
a TaK)Ke MHBIX I1JIaTeXKEH.

3.7. CocraBienue OyXrajTepcKoil OTYETHOCTH Ha OCHOBE JIOCTOBEPHBIX
MEPBUYHBIX JIOKYMEHTOB U COOTBETCTBYIOUIMX OyXraJTepCKUX 3allUced, CBOEBPEMEHHOE
IpeJIcTaBIeHUue ee  Y4YPEeJAUTEeNII0, B HAJIOrOBblE OpraHbl, OpPraHbl CTATHCTHKH,
BHEOIO/DKETHbBIE (DOH/IBI U MHbIC MHCTAHLUU.

3.8. HanoroBoe rianupoBaHue, HAJIOIOBBIM y4eT, COCTaBIEHHE U CBOEBPEMEHHAS
c/la4ya HaJIOrOBOM U MHOW OTYETHOCTH B COOTBETCTBUHU C HAJIOIOBBIM 3aKOHOAATEIHLCTBOM
PK.

3.9. CocraBieHue ¥ CBOEBPEMEHHOE MPEACTaBICHUE B COOTBETCTBYIOIIUE OPTraHbl
¥ OpraHM3alliy IMOJIHOW U JIOCTOBEPHOW MH(MOPMAIMU O JIeITEbHOCTH HMHCTUTYTA, €ro
MMYIIIECTBEHHOM I10JIOKEHUH, JI0X0/1aX U pacxo/iax.

3.10. Benenue ydera JIOXOZ0B U PacxoJiOB 110 CpejICcTBaM, IOJYyYEHHBIM OT MHOM
MPUHOCSIIEH JTIOXO/1 AesATeIbHOCTH, COrllacHO 3akoHoaatebeTBy PK o Oyxranrepckomy
U HAJIOTOBOMY YUeTy.

3.11. CocraBiieHre HSKOHOMHUYECKM OOOCHOBAHHBIX OTYETHBIX KaJbKYJISLHH,
ce0eCTOMMOCTH ITPOIYKIIMH, BBIIOJHIEMBIX padoT (yCiIyr).

3.12. CucreMaru3upoBaHHbIA  ydeT  IOJIOKEHUW,  WHCTPYKUUH,  APYTUX
HOPMAaTUBHBIX AKTOB [0 BONPOCAM OpraHu3allud U BeJAeHUs: OyXrajaTepcKoro u
HAJIOrOBOT'O y4YeTa.

3.13. XpaneHue JOKYMEHTOB (IEpPBUYHBIX YYETHBIX JOKYMEHTOB, PErUCTPOB
OyXrajaTepcKoro yd4era, OTYETHOCTH, a TaK)Ke IMPOYMX JIOKYMEHTOB Ha OyMaKHBIX H
AJIEKTPOHHBIX HOCUTENSIX HMH(GOPMALKMU) B COOTBETCTBUU C IpaBWIAMU OpraHU3alUU
apxuBHoro jeina B PK.

3.14. OcyuiecTBieHHEe MEPOIIPHUATHIA, HAIIPABICHHBIX HAa YKpeIlieHue (pUHaHCOBOU
JUCIUIUIMHBI B (hruirale.

3.15. Pa3paborka W  BHEJpEHHE paAlMOHAJIBLHOW IUIAHOBOM M y4YETHOH
JIOKYMEHTAIIMH, [POrpecCUBHBIX (OPM U METOJOB BeJeHUsI OyXrajaTepcKkoro ydera Ha
OCHOBE IIPUMEHEHHUSI COBPEMEHHBIX CPEJICTB BHIYUCIUTEILHON TEXHUKH.

4.  VYnpasiuenue. Crpykrypa. llITaTel Oyxrajarepuun

4.1. CrpyKTypa ¥ YHCIECHHOCTh OyXrajJTepuu ONpe/eisieTcss B COOTBETCTBUH C €€
3ajlauaMi U (QYHKUMUSIMHA M YyCTaHABIIMBAETCSl IITATHBIM pPACIUCAHHUEM, YTBEpPKIAeMbIM
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pextopom HUSTY MUDU 1o npexacrasinenuto pykopoaureas AD HUAY MUODU.

4.2. byxranrepuio BO3IJIABISICT IJIaBHBIA OyXrajirep, KOTOpbIM Ha3HadaeTcs Ha
JIOJDKHOCTE M OCBOOOXKIAeTCsl OT JOJDKHOCTH IHpuKa3zoMm pykoBojaurtesns AP HUAY
MUDU Ha ycnoBUSIX CPOYHOI'O TPYAOBOTO JI0r0OBOpa

4.3. Bce paborHuku byxranrepun Ha3Ha4darOTCs Ha CBOM JIOJDKHOCTH IPHUKa30M
PYKOBOJIUTEJISI M TIOIYMHSIIOTCS HETIOCPEJICTBEHHO INIaBHOMY OyXraiTepy.

4.4. PacnpejesieHue  00S3aHHOCTEH  MEXJy  COTPYJAHHUKAMH  IIPOU3BOJMTCS
IJIaBHBIM OyXTalITepOM.

4.5. B mepuoj OTCYTCTBHS IJIaBHOTO Oyxrajirepa (Ha BpeMs OTIIycka, OoJie3HH,
KOMaHJIMPOBKH, MHBIX CJIy4aeB) €ro mnpanBa ¥ 00S3aHHOCTH B COOTBETCTBHM C yKa3aHUEM
JIUPEKTOpa BO3JIAraloTcs Ha JIPyroro paboTHUKa OyXrajaTepuu.

e IIpaBa u 006s13aHHOCTH OyXTraJITepHH

5.1. PaborHuku OyxrajJTepuu B Ipejiesiax CBOeH KOMIIETEHIIMH UMEIOT IIPaBo:

5.1.1. HanpaBiisiTh  CTPYKTYPHBIM TOJPA3/eJICHUsIM U OTAEIbHBIM pabOTHHUKAM
3alpochl O IPEJCTaBICHUM CIPAaBOK, I[UJIAHOB, OTYETOB M IIPOYUX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl OCYIIECTBIICHUS JEATEIbHOCTA OyXTaJITepUH.

5.1.2. He npuHUMATh K MCIOJIHEHUIO U O(QOPMIICHUIO JIOKYMEHTHI 110 OIepalusM,
KOTOpble HapylIalOT JedcTByloniee 3akoHojareabcTBO PK M ycraHOBIIEHHBIN MOPSALOK
npuemMa, OIpUX0/I0BaHUsl, XPaHEHHUS U PACX0JIOBAHUS JICHEIKHBIX CPeJICTB, 000py10BaHus,
MaTepHUaIbHBIX U JIPYTUX LIEHHOCTEH.

5.1.3. IlpeacraBnsth B yCTAaHOBJICHHOM IOpSiAKE HMHTEepechl (uiauana BO
B3aMMOOTHOILICHUSIX C HAJOTOBHIMM M (PMHAHCOBBIMU OpPraHamu, rocyJ1apCTBEHHBIMHU U
BHEOIO/DKETHBIMU (DOHJIAMH, MHBIMUA OPraHU3aALMsIMU U YUPEXKICHUSIMU.

5.1.4. Ilpunumare yyactue B paboTe KOMUCCUHM, pabOUYUX TIpyIIl, MPUCYTCTBOBATH
Ha COBEUIAHUSAX QJMUHUCTPALMU  YUPEKICHUS TIPU  PACCMOTPEHUU  BOIIPOCOB,
KaCaIOUIUXCS JICSATEILHOCTH OyXIraJITepUH.

5.1.5. Bectu nepenucky IO BOIpocaMm OyXTraJITepcKOro ydera M OTYETHOCTH, a
TaKKe JIPyI'MM BOIIPOCAM, BXOJSIIUM B KOMIIETEHIUIO OyXraJTepud U He TpeOyroUIuM
coryiacoBanus ¢ pykosoaureiiem A® HUAY MUODUN.

5.1.6. OcyuiecTBaATh MHBIE MpaBa B COOTBETCTBUM C 3aayaMd U (GYHKIUSIMH
OyXrajaTepu, MpeyCMOTPEHHBIMU HACTOSIIIMM ITOJIOKEHUEM.

5.2.  O06s13aHHOCTH OyXTaJITEPUH:

5.2.1. OcyuecTBiasiTh BO3JI0KEHHbIE HAa OyXrajarepuio (PyHKIIUHM B COOTBETCTBUHU C
TpeboBaHusiMHM 3akoHonaresnbeTBa PK, ycraBa w BHyTpeHHUX J0KymMmeHTOB AD HUSY
MUODN.

5.2.2. CBOEBpPEMEHHO OCYIIECTBISITh MOJTOTOBKY JIOKYMEHTOB IIO BOIIpOCaM,
OTHECEHHBIM K KOMIIETCHUMM Oyxrainrtepun HacrosmuMm llooxkeHuemM u JIpyrumu
BHYTpeHHUMHU JJokyMeHTamu AD HUSAY MUOU.

5.2.3. CBOeBpPEeMEHHO IPEJOCTABIATH UHPOPMAIIHIO, JTOKYMEHTBI, 3aKIIOYEHHS I10
3alpocaM CTPYKTYPHBIX I10J(pa3/IeJIeHHIl 10 BOIPOCAM, OTHECEHHBIM K KOMIIETEHIIUU
OyxranTepum.

5.2.4. JlaBaTh IUCBMEHHBIE M YCTHBIE YKa3aHHUs paOOTHUKAM OyXraJTepuu II0
BOIIPOCAM OpraHu3aluu paboThl OyXrajaTepuu U OCyllecTBIeHUs QYHKIMA OyXraaTepuu.

5.2.5. BHOCUTH  NPE/UIOKECHHUSI  PYKOBOJUTENIO  (QHiiMaga O  IPUBICY Gk
KOHCYJIbTAHTOB U DKCIEPTOB, HEOOXOJMMBIX /IS PEHICHHUsS] BOIPOCOB, OTHOCSIIMXCSH K
KOMIIETEHIIMHU OyXTaJITepUH.

5.2.6. OcylecTBIIsATh MHBIE [1PaBa, BLITECKAIOIINUE U3 KOMIIETCHIIUU OyXTaJITepHH.
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6. OTBeTCTBEHHOCTH _
6.1. Bcro moiHoTy OTBETCTBEHHOCTH 3a Ka4€CTBO M CBOEBPEMEHHOCTh PEIICHMS
3ajla4 M BBINOJIHEHUST (YHKIMH, BO3JIOKEHHBIX Ha byxrantepuio, HeceT TIJIaBHBIN

Oyxrainrep.
6.2. CreneHnb

OTBE€TCTBCHHOCTH

IPYTUX

yCTaHaBJIMBACTCsA UX JOJDKHOCTHBIMH UHCTPYKIIUSAMH.
it B3aumooTHOIIEHHsI €O CTPYKTYPHBIMH NMOAPA3ACJICHUAMH YUPECKACHUA H
CTOPOHHHUMH OpraHu3alusiMH

1.1
110/1pa3/IeJICHUSIMHU

HHCTHUTYTa

YTBEPIKIACTCS

MMpEACTAaBJICHUIO I''TaBHOTI'O 6yxranTepa.

pabOTHUKOB

byxrantepuun

[Topsitok B3aUMOOTHOIIEHUH OyXrajaTepud ¢ JPYTMMU CTPYKTYPHBIMHU
PYKOBOJIUTEIIEM

¢wmana 1o

CrpykrypHoe nojapasjiejieHae

JloKyMeHTBI B cBe/1eHHS,
HAIpaBJ/isieMbIC B
OyXrajirepuio

JlokyMeHTBI U CBeIeHHS,
HOCTYHAKIUE U3 OyXrajiTepuu

1

2

K,

Kajposas ciryx0a

IIpukassl 110 JIMYHOMY COCTaBY;
tabeu yuyera pabodyero BpeMeHU
pabOTHUKOB; JIMCTKU BPEMEHHOMN
HETPYI0CII0COOHOCTH

XO03IUCTBEHHBIN OT/ICII

JloroBopb! (KOHTPAKTHI), CMETHI,
aKThl M JIPYIHE JIOKYMEHTBI 110
BOIIpOCAM BBIIIOJIHCHUS
JIOTOBOPHBIX 00s13aTeIILCTB;
HaKJIa/IHBIE 110 HPHOOPETCHHBIM
TOBapHO-MaTepHAILHBIM

CpeneHuss 0 HOpMax pacxoja

JICHC)KHBIX CpE€ACTB u
MaTCpUuajioB; CBC/ICHUSA 0
3aTparax 110 BUJ1aM

JICATCIILHOCTH H OTACJIBHBIM
JI0TOBOpaM; CBCJCHUA 00 ormuarte

HCHHOCTSIM CYETOB, JiebuTopax %
KpeaUTOpax; yKa3aHus o
BOIIpOCaM odopmiteHus u
IpEJICTaBICHUST UL ydera
JIOKYMEHTOB H CBEJICHUH
Kaunensipust Konun IIPUKA30B u | [IpoekTtsl IIPHKA30B u
pacropsbKeHU N JUIPEKTOpa | pacloOpsbKEHUH 10 BOIIpOcaM
YUPCKJCHUS 110  OCHOBHOMH | (pmHAHCOBOU JIeATEIIbHOCTH;
JICSATEILHOCTH; CBOJIKHM; CIIPaBKH; CBEJICHUS I10
KOPpPECIIOHJICHIIMSL B aJpec | 3ampocam PYKOBOJMUTEIS
OyXraJrepuu; aBaHCOBBIC OTUCTBI | YUPEHKICHHUS
paOOTHMKOB;  3asiBJICHUS  Ha
BBIJIauy JICHET 110]1 OTYET
Y4eOHO-MeTOIMuecKoe CrpaBku 1o 3anpocy | Jlannbie JUIsL COCTaBJICHUS
yupasienue BO, ydeOnblit o111 | OyXraiarepuu, HeoOX0MMbIC JUIsl | OTYETHOCTH, CBSI3aHHBIC c
CIIO. pacyeToB 1o BOIIpOCAM | pacyeTaMM CO CTYACHTaMH 110

(1)I/IHaI{COBOI71 JICATCIILHOCTH.

HAYHMCJICHHOM M  BBIIIAYEHHOMN
CTUIICH/IMH, JIaHHbBIE JUIsL
COCTaBJICHUS OTYETHOCTH IIepej
HUAY MUDU.

[lenTp IUIATHBIX
oOpazoBareapHbIX yeiyr u [1K.

JloroBops! (KOHTPAKTHI), CMETHI,
aKThl U JIpyrue JOKYMEHTBI I10
BOIIpOCaM IIPEIOCTaBIICHUS
ILIATHBIX o0Opa30BaTe/IbHBIX
yCIyr; CHpaBKH 110  3alpocy
Oyxrajirepuu, HeOOXOMMBIC JUTsI

bianku  yjocroBepeHuM  JuIs
IIOBBIIICHUS KBATH(HUKALIIH,
yKa3aHus 1o BOIIPOCaM
oopmiieHHST M TIpeCTaBICHUS
JIOKYMEHTOB;

AKTBbI B3aUMOPaCUYCTOB JUTS
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